
D E S I G N I N G  
S I M P L E  

F LY E R S  I N  
C A N V A

L E A R N  H O W  T O  C R E A T E  C L E A N ,  

E F F E C T I V E  F L Y E R S  W I T H  

C A N V A ’ S  F R E E  T O O L S .



S T E P  1 :  
P I C K  A  
T E M P L A T E

Templates are there 

for a reason!

Pick one that you 

can alter to match 

your vibe
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S T E P  2 :  R E S I Z E  T H E  
F I L E  ( I F  N E C E S S A R Y )

• Most of our flyers are posted 

to Instagram and Facebook – 

so make sure the 

dimensions don't cause the 

flyer to auto-crop!
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S T E P  3 : C U S TO M I Z E
T E X T
• Replace placeholder text with event 

details:

•   Title → Event name (bold, big)

•   Subtitle → Date & location

•   Body → Short details or call-to-action

• Limit fonts to 2 max.

•  Rule: Big headline, medium 

subtext, small details.

•  Tip: Don't paste a link in the flyer – 

no one can click on it. Instead, link it in 

the caption, LinkTree, or make a QR 

code
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S T E P  4 :  A D D V I S U A L S

• Upload your image or use 

Canva’s free library.

• Place visuals to highlight 

purpose.

• Add icons/shapes sparingly.

• Tip: Use high-quality 

images, avoid clutter.
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S T E P  5 :  A DJ U S T
C O L O R S  &  L AYO U T

• Pick a color palette that 

matches brand/event.

• Use Canva’s Styles tab or 

adjust manually.

• Ensure text contrast for 

readability.

• Tip: Stick to 2–3 main 

colors.
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S T E P  6 :  F I N I S H &  
S H A R E

• Check for grammar and 

accurate details

• Rename the file

• Download: PDF (print) or 

PNG/JPG (digital).

• Make a good caption!

o Try: Uploading flyer to 

ChatGPT and prompting it 

to create a caption
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