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Installation programs can be made easily and reasonably inexpensively with two pieces of paper
using a format something like this.

COVERDESIGN® | TERM CALENDAR

(Front Page) (Back Page)

*Be sure the date of Installation is included on the Cover Design for easy reference

INSTALLING ASSEMBLY
OFFICERS OFFICERS
ADVISORY BOARD
(Inside Page) (Inside Page)
TERM DETAILS INSTALLATION

THANK YOU'S PROGRAM
OUTLINE"

(Inside Page) (Inside Page)

“Installation program outline should include just enough information so your guests can follow
the activities:

NOTE: A limited listing of this program should be included in your installation program as indicated
onthe "Sample Installation Program." The Assembly Grand Deputy and Mother Advisor will assist
the Worthy Advisor-Elect in determining the specific details to include in the Installation Program.
A DETAILED PROGRAM should be available at the Worthy Advisor's station so that all
participating in installation are working from the same order of business.

1. Entrance of the Mother Advisor

2. Welcome from the Mother Advisor and Explanation of the raps of the gavel (same as in
Assembly — does not change) Reminder that pictures and video equipment may not be used
while the Bible is on the Altar. Reminder to tun off all cell phones and pagers.

Mother Advisor:  "Sister Marshal, you willinvite the Installing Officers into the
Assembly Room.”

3. Entrance of the Installing Officers
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Mother Advisor: “Itis my honor to introduce (name and title) who will be the

Installing Officer this afternoon.”

Installing Officer: "It is my honor to introduce the following Installing Officers:

Installing Chaplain: (name and title);
Installing Recorder: (name and title);
Installing Marshal: (name and title);
Installing Musician: (name and title);
Installing Soloist: (name and title);

Installing Chaplain attends the Altar

Entrance of Assembly Officers in formation with the assistance of the Marshal.

Installation of Officers as per Ritual

Installation of Advisory Board, if applicable

Presentation of Gavel to Worthy Advisor by Installing Officer. The Installing Officer hands

the gavel to the new Worthy Advisor who assumes her station. The Installing Officer

stands to the RIGHT of the podium to give the final itualistic speech. When she is finished,

the Installing Officer is then seated to the right of the Chaplain

9. Installing Marshal proclaims Officers installed

10. Worthy Advisor instructs the Chaplain (or Installing Chaplain) to attend the altar.

1. End of Ritual Installation

12. Crowning Ceremony and Gavel Ceremony may be performed by members of Masonic
Lodges, Eastern Star Chapters, DeMolay Chapters, Past Worthy Advisors, Grand Officers
or Assembly Members. This choice is made by the Worthy Advisor-Elect, with the approval
of the Mother Advisor and Assembly Grand Deputy

13. Introduction of Worthy Advisor's Family

eNooa

Worthy Advisor:  “Sister Marshal, you will present my family to the East.”

(This is an appropriate time to have some special remarks prepared - remember emotions will be
high at this point - have your remarks, an appropriate poem or other message, prepared - don't
rely on "just speaking from your heart”) As soon as the (immediate) family members are
introduced, they should be escorted to their seats. At this time, other family members or special
quests may be introduced from the sidelines.

1.

Presentations

« Worthy Advisor's Pin presented by Jr. Past Worthy Advisor

Past Worthy Advisor's Pin presented by Worthy Advisor

Mother Advisor's Pin presented by Past Mother Advisor, if applicable

Past Mother Advisor's Pin presented by Mother Advisor, if applicable

Bible is presented to Faith by Mother Advisor on behalf of the Advisory Board, if this is
your tradition

Service Bars presented

+ Worthy Advisor's Mascot presented by line officers, i this is your tradition

Address of the Worthy Advisor: Take this opportunity to irst thank your guests, family, friends,
soloist, pianist, etc. and to invite your guests to join you in the dining room for refreshments.
Then, present your speech. You may want to focus on the activities of the term, why you
selected your theme, the importance of Rainbow, etc. You should prepare a 2-3 minute talk.
Be sure the Mother Advisor has reviewed and approved your speech
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3. Exit March of Installing Suite and/or Assembly Officers

Worthy Advisor:  “The Officers will retire under the direction of the Drill Leader.”




